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➢ The Owner of the record will select the grant application in the My Grants area  

If you do not see your application, you are not the Owner of the record 
If you are not the Owner, you will not be able to complete this action 

 

 
 
 

 
If you have more than one application, ensure you are selecting the correct record (Case 
Management, Capital, Special Need).   

 
 
 

How-To: Retrieve an Executed Capital, Special Need or Case Management Grant 

Agreement   

Step 1:   Log in to Smart Simple, and select the approved grant 

application 
 
 
 

Open the grant record here  



 

 
 
 

Download a copy of the executed grant agreement (PDF format) to your computer.  Share this 
document with others in your organization, as appropriate.  Keep a copy in your grant administrative 
files. 

 

Great job, this activity is now complete!  
  

Step 2: Select the External Attachments Tab; Under Executed 
Grant Agreement View Download the Agreement 

 
 

Step 3: Download the Executed Agreement and Save a Copy 
 
 


